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 Annex 2
Registration of

Early Childhood Care and Education Centre 
[ECCE]

Policy
1.
Application for registration 

1.1
A person or a group wanting to set up an Early Childhood Care and Education (ECCE) centre must obtain from the Director of Education in the Department of Education in Funafuti a copy of an Application to Register an Early Childhood Care and Education Centre form as attached;
1.2
An Application to Register an Early Childhood Care and Education Centre form is completed 
and submitted to the Director of Education. Details about the centre, children and teachers 
should be provided.

1.3
The Education Officer for Early Childhood Care and Education from the Department of Education will inspect the centre to make sure it meets the required standards. If the centre is approved for registration, a certificate of registration will be sent to the centre. This certificate should be kept on display. No Early Childhood Care and Education Centre shall be opened until it has met all of the necessary requirements and been approved.

1.4
A period of 30 days is granted for appeal after being rejected for approval.
1.5
The Director for Education should be informed of any closure, transfer of ownership or change of location of centre.

2.
Cancellation of Registration 
2.1
The Education Officer for Early Childhood Care and Education in the Department of Education may, with or without notice, enter and inspect any ECCE Centre or any place in which there is reason to believe that a program for young children is being conducted, and to check the work of any teachers in such a centre.
2.2
The Director for Education may, at any time, cancel the registration of an ECCE centre after consultation with parents, teachers, which has failed to conform to the conditions prescribed. The Director for Education may order the Head teacher to close an ECCE centre for the following reasons:

i) if the building or grounds do not conform to requirements relating to health and safety in educational institutions.

ii) if the Early Childhood Care and Education programme is inappropriate and detrimental to the   child’s total development, e.g. physical, intellectual, language, social, spiritual, cultural and emotional development.

ii) if teachers are not adequately qualified to run it and/or are not performing their duties.

2.3
If a centre has ceased operation its registration is cancelled. If the centre wants to re-open, it must apply for registration again.

Registration Form
Name of proposed Early Childhood Care and Education Centre:_________________________
Location of centre: ________________________________
Facilities: Tick in the box

 FORMCHECKBOX 

Water for drinking                   FORMCHECKBOX 

Water for washing hands 

 FORMCHECKBOX 

Building structural sound 
 FORMCHECKBOX 

Toilet for staff


 FORMCHECKBOX 

Toilets for children

 FORMCHECKBOX 

Ventilation good (large number of windows or 






window spaces) 

Days of operation:

 FORMCHECKBOX 
Monday
 FORMCHECKBOX 
Tuesday
 FORMCHECKBOX 
Wednesday
 FORMCHECKBOX 
Thursday
 FORMCHECKBOX 
Friday

Hours of operation: ____________ to ___________

Name of Head teacher: ___________________________

Management Committee members: 

President        _____________________

Other:
 1. __________________________

Secretary        _____________________ 


2.  __________________________


Treasurer        _____________________
 

3.  __________________________
Expected intake of children: ______________

Age of children: __________________________

Number of teachers: ______________________

Names of Teachers: 




Qualifications of proposed teachers

1.   _____________________________


1. __________________________

2. _____________________________


2. __________________________

3. _____________________________


3. __________________________

Description of building:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Description of playground

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
List of equipment in playground

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
List of learning centres/ equipment:

Pretend play _________________________________________________________________________________
_________________________________________________________________________________
Water-play _________________________________________________________________________________
_________________________________________________________________________________
Sand-play
__________________________________________________________________________________________________________________________________________________________________
Books _________________________________________________________________________________

_________________________________________________________________________________
_________________________________________________________________________________
Drawing /painting _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
Art/craft _________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________
Manipulative _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
Music/ movement/gross motor __________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________
Blocks (wooden off cuts) _________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________
Environmental/ Junk materials:

 FORMCHECKBOX 
 Small boxes

 FORMCHECKBOX 
Egg cartons     
 FORMCHECKBOX 
 Coral

 FORMCHECKBOX 
 Seeds
 FORMCHECKBOX 
Coloured paper
 FORMCHECKBOX 
Coloured lids               FORMCHECKBOX 
Shells

 FORMCHECKBOX 
 Empty plastic containers
List others:
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